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0 XpaHEHHMH U MCI0JIb30BAHUM NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB MYHHMIHMIIAJIBHOIO
JAOUIKOJIbHOI0 00pa30BaTe/bHOIO0 YUpeskaeHus geTckuii cax Ne6 Kypckoro

MYHUIMNIAJIBHOT0 paiioHa CTaBponobCKOro Kpas.

I. O0mue momoXKeHus

1.1. HacTosiee nojaoxeHnue 0 XpaHeHUH U UCIIOJIb30BaHUU NIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB
MYHUIUIIAJIEHOTO JIOIIKOJIBHOTO 00pa30oBaTeIbHOTO yupexkaenus nerckuit caa Ne6 Kypckoro
MyHHIUTATBHOTO paiiona CtaBpononbekoro kpas (nanee — MJIOY Ne 6), paspabotano B
cootBercTBuM ¢ Koncrtutynueit Poceniickon ®@enepannn, TpynoBeiM koaekcom Poccuiickon
denepannn, DenepanbHbIM 3aK0HOM 0T 27.07.2006 Ne149-D3 «O6 undopmanmw,
MH(POPMALMOHHBIX TEXHOJIOTHAX U O 3auuTe HHpopmaruny, DeaepanbHbiM 3akoHOM Ne 152-D3
ot 27.07.2006 «O nepcoHanbHbIX 1aHHbIX», [locTranoBienunem IlpaBurenscrBa Poccuiickoi
®Oenepannn ot 15.09.2008 N 687 "O6 yrBepxkaenuu [lonoxkenus 06 0cOOEHHOCTIX 00pabOTKH
MEePCOHAIBHBIX JaHHBIX, OCYIIECTBIIIEMOI 0€3 UCIIOIb30BAHUS CPEICTB ABTOMATH3AIUI,
VYceraom MJIOY Ne6.

1.2 IlepconanbHble AaHHble paboTHHUKOB MJIOY Ne6, nanee (pabGoTHHKA) - 3TO MH(pOpMAIMs,
HeoOxoaumas 3aBenytonieMmy MJIOY Ne6 B cBsi3u ¢ TpyIOBBIMU OTHOIICHUSIMH M Kacaromiasics
KOHKPETHOI'0 pabOTHHKA.

1.3 IlepconanbHble AaHHbIE PAaOOTHHMKA COAEPXKATCS B OCHOBHOM JIOKYMEHTE NEPCOHAIBHOIO
yuyeTa pabOTHHUKA - TMYHOM JieJIe KaXKA0ro paboTHHKA .

JInuHoe nieno paboOTHHKA COCTOUT U3 CIEAYIOIIUX Pa3J/IeioB:

1) ankeTHO-OMOrpaduUecKre U XapaKTepU3yIoIlue MaTeprabl, K KOTOPBIM OTHOCATCS:

- 3asIBJICHUE O TIpUEMe Ha paboTy (He 00s3aTeNbHO),

- IUCTOK I10 Y4ETY KaJpoB,

- acnopT (Komus),

- BOGHHBIN OHMJIET, MPUITUCHOE CBUETEIBCTBO (KOMUS), €CIIM BOEHHOOOS3aHHBIMH,

- TOKYMEHTHI 00 00pa3oBaHUU (KOMHS),

- CBUJIETENICTBO O perucTpauuu B Hanorosom oprane (MHH) (komus),

- IEHCUOHHOE Y/I0CTOBEpEHUE (11 IEHCUOHEPOB) (KOMUS),

- CBUJIETENICTBO O POXKACHUU JeTel (Komus),

- CBUJIETEJIBCTBO O 3aKJII0OUEHUH Opaka (Komusi),

- TOKYMEHT O IpaBe Ha JIbIOThI (KOmusi),

- pe3ynbTaThl MEIUIMHCKOrO OO0CHelI0BaHMS Ha TMpeIMeT TOAHOCTH K OCYIIECTBIICHHIO
TPYAOBBIX 00si3aHHOCTEH (U1 KaTeropuu pabOTHUKOB Mosioke 18 JieT; mocTymaromux Ha
paboTy C BpeAHBIMH H (UJIM) OMACHBIMU YCIOBUSMHU TPY/a, Ha TsDKENbIE paOOThI; MOCTYIAIOLINX



Ha paboTy, HEMOCPEICTBEHHO CBS3aHHYIO C JIBJKEHHEM TPAHCIOPTHBIX CPENICTB; 3asBIICHUE
paboTHHKa O IpUeMe Ha padoTy),

- TPYJOBOM AOTOBOD,

- JOKYMEHTBI, CBS3aHHBIC C TIEPEBOJIOM U IEpeMELIeHHEeM paOOTHHKA (3asBlIeHHUsS paOOTHHUKA U
T.IL.),

- aTTECTAIlMOHHBIE JIUCTHI

- XapaKTepUCTUKU U peKOMEHAAaTeIbHbIE TUChMA,

- 3asBIICHHE PAaOOTHUKA 00 YBOJIHHEHHUH,

- KOIUA MpHKa3a o0 yBOJIbHEHUH,

- nuyHast kapTouka popmbr N T-2,

- IpyTrue JOKYMEHTBI, HaX0XJACHHE KOTOPBIX B JINYHOM Jiesie OyAeT MPU3HAHO LieJecoo0pa3HbIM;

2) TOTOJIHUTEIbHBIE MaTePUAIIbl, K KOTOPBIM OTHOCSITCS:

- pacmucka paboTHHKA 00 O3HAKOMIIEHHWHU C JOKYMEHTAMH OpraHM3alliH, YCTaHABIMBAIOIINMHU
MOPSIOK  00pabOTKM TEPCOHANBHBIX JAaHHBIX pPAOOTHUKOB, a TakKe O €ro ImpaBax U
0053aHHOCTSAX B 3TOH 00J1aCTH,

- hotorpadun,

- TOTIOTHEHHE K TUYHOMY eIy,

- Ipyrue TOKYMEHTHI, HaX0X/IEHHE KOTOPBIX B JIMYHOM Jiejie OyAeT IPU3HAHO [eJIecO00pa3HbIM.

B nuunoe neno paboTHHKA BKITIOYAETCS TAKXKE OMUCH BCEX TOKYMEHTOB, HAXOMASAIIUXCS B JIEIE.

II. ITomyueHue nepcoHaNbHBIX JAHHBIX PAOOTHHKA.

2.1 Ilonyyenue, xpaHeHHe, KOMOMHUpPOBaHME, Iepefada Wi JiIo0oe JPYyroe HCIHOJIb30BAHHE
NEPCOHAIbHBIX JaHHBIX paOOTHUKA, MOXET OCYIIECTBIATHCA HCKIOYUTEIBHO B LENSIX
oOecrieyeHus COONMIOIEHUSI 3aKOHOB M MHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACHUCTBUS
paboTHHKAM B TPYAOYCTPOIHCTBE, OOYYEHUH U MPOJBUKECHUU IO CIIy)KOe, 00eCcTIeYeHUs INTHOM
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa BBIMOJHAEMONM pabOThl U
o0ecrneyeHns COXpaHHOCTH UMYLIECTBA.

2.2 Bce mnepcoHanbHble JaHHbIE pa0OTHUKA IOJIY4YarOT y Hero camoro. Eciau nepcoHaibHbIE
JaHHbIe Pa0OTHUKAa BO3MOXKHO IOJNYYUTHh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK JIOJDKECH
ObITH yBeZOMIJIEH 00 3TOM 3apaHee U OT HEero JOJDKHO OBITh MOJY4YE€HO NMHCbMEHHOE COTJIacHe.
3ageayrommiit MJIOY  Ne6, pomxeH cooOmuTh pabOTHUKY O LEAX, MPeAroiaraeMbIxX
UCTOYHHKAX U crioco0ax MoJydyeHUs MepCOHAIbHbBIX JaHHBIX, a TAKXKE O XapaKTepe Mo yIexkKalux
MOJIYUYEHUIO TIEPCOHAIBHBIX JAHHBIX W TOCJIEICTBUSAX OTKa3a pabOTHHKA JaTh MHUCbMEHHOE
COIIACHE HA UX IOJIyYEHHUE.

2.3 He nomyckaercss monydeHne W 00OpabOTKa MEPCOHATBHBIX JAHHBIX pabOTHHKAa O €ro
HOJUTUYECKHX, PEIMTHO3HBIX U UHBIX YOSKACHUAX U YACTHOM KHU3HH, a TAKXKE O €ro UICHCTBE B
OOLIECTBEHHBIX OOBEAMHEHUSX MU €ro Npo(COIO3HON JEeATENbHOCTH, 3a MCKIIOUYEHUEM
CIIy4aeB, IPENYCMOTPEHHBIX 3aKOHOJATENBCTBOM PD.

2.4 Tlpu TPUHATAW pEIICHWH OTHOCHUTEIFHO Pa0OTHHKAa Ha OCHOBAHHWU €T0 TEPCOHAIBHBIX
JAHHBIX HE JOIyCKAaeTCs MCIOJIb30BAaHUE JAHHBIX, MTOJYYEHHBIX HCKIIIOUUTEIBHO B PE3YJIbTATE
UX aBTOMaTHU3UPOBAHHON 00paOOTKH MU 3JIEKTPOHHOTO MMOTYYEHHUS.

2.5 B cnyuasx, HENOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMU TPYJIOBBIX OTHOILEHHH, B
cootBeTcTBUU cO cT. 24 Konctutyuuu P® Bo3MOXHBI mojydyeHHME M 00pabOTKa JaHHBIX O
YaCTHOM JKU3HU PaOOTHHKA TOJBKO C €ro MUChMEHHOTO COTIacusl.

II1. ®opmupoBaHue 1 BeJIleHHE JTUYHBIX JIe]T PaOOTHUKA

3.1 Jlmunoe neno paboTHUKA (GOopMHUPYETCS MoCcie W3IaHus nprKasza 3aBeayromuM M0V Ne6 o
€ro npueMe Ha padory.

3.2 TlepBoHaUaNBbHO B JIMYHOE JIEJIO TPYIIUAPYIOTCS TOKYMEHTHI, COJIEpIKallie MepCOHaTbHBIE
JlaHHble paOOTHHUKA, B MOPSAAKE, OTPaKAIOIIEM Ipollecc MpuemMa Ha paboTy: KaJpoBasi CIpaBKa;



3asBlieHUE PaOOTHHKA O MpHeMe Ha paboTy; JTUCTOK MO y4eTy KaJpoB; pe3ylbTaT METUIIUHCKOTO
oOcienoBaHusl Ha MPEIMET TOJHOCTH K OCYIIECTBICHUIO TPYAOBBIX O0S3aHHOCTEW; pacmucKa
paboTHMKa 00 O3HAKOMJICHHHM C JOKYMEHTAMH OPIraHU3allMM, YCTAHABIIMBAIOIIMMU MOPSIOK
00pabOTKM MEPCOHATBHBIX JTaHHBIX PAOOTHUKOB, a TAKXKE O €ro MpaBax W O0S3aHHOCTSIX B ITOU
oOnactu; pacnucka pabOTHHKA 00 O3HAKOMJIGHHUH €ro C JIOKAJIbHBIMM HOPMAaTUBHBIMH aKTaMU
OpTraHM3aINH; TOTIOJTHEHUE K TUIHOMY JIeNTy; BHYTPEHHSS OIUCH.

3.3 Bce 10KyMEHTBI JIMYHOTO Jieja MOAIINBAIOTCSA B 00JI0OKKY.

3.4 K xaxaoMy TUYHOMY ey mpuiaraercs ¢ororpadus paboTHuka (0€3 TojIoBHOTO ybopa,
pasmep 3 x 4 cm). Ha o6opoTHO# cTopoHe (oTorpaduu yka3pIBaroTcss GaMHUIUS, UMS, OTYECTBO
paboTHHUKA.

3.5 B kaxnom pazgeine JIUYHOTO [iea BEAETCS BHYTPEHHSSI OINUCh, KyJa 3aHOCSTCS
HAUMEHOBAHHS BCEX JIOKYMEHTOB, JlaTa WX BKIIOUEHUS B JIEJ0, KOJUYESCTBO JIMCTOB, a TaKKe
JaTa U3BATUS JOKyMEHTa M3 Jella ¢ YKa3aHHeM JIMIA, U3bSIBIIETO JOKYMEHT, W HPUYUHBI
U3BATHSA. B cilydae BPEMEHHOTO H3BSATHS JIOKyMEHTa BMECTO HErO BKJIAIBIBACTCS JIUCT-
3aMeHUTeNb. M3bATHE [OKYMEHTOB M3 JIMYHOIO Jefla MPOU3BOAUTCA HCKIIOYUTEIBHO C
paspeiieHusi CHeruaIucTa MO KaapaM. BHYTPEHHSS OINUCh TMOMIMUCHIBACTCS JUIIOM, €€
COCTaBUBIIIUM, C YKa3aHHEM JaThl COCTABICHHUSI.

3.6.Bce IOKyMEHTBI, MOCTYMAIONIME B JUYHOE JIEJI0, PACIONAraloTCS B XPOHOJOTHYECKOM
MOPSIKE.

3.7 He pnomyckaercss BKJIIOYATH B JIMYHOE JIETO JIOKYMEHTHI BTOPOCTCIICHHOTO 3HAUYCHUS,
uMerole BpeMeHHble (10 10 neT) cpoku XpaHeHus, HapuMep, CIIPaBKU C MECTa KHUTEIbCTBA U
T.IL.

3.8 JIucThl MOKYMEHTOB, MOAMIUTHIX B JIMYHOE JE]I0, HyMEpPYIOTCS.

3.9JIuctok MO y4YeTy KaJgpoB SBISACTCS OCHOBHBIM JIOKYMEHTOM JIHYHOTO JCJa,
MPEJICTABISIIOIIMM CO0OM TepeyeHb BOMPOCOB O Ouorpaduueckux MaHHBIX pabOTHHKA, €ro
00pa3oBaHUM, CEMEHHOM ITOJIOKCHHIH, MECTE IMPOIMCKH K TIPOKHUBAHHS, BRITIOIHIEMOU padboTe
C Hayalla TPYyJIOBOM AEATENbHOCTU M T.N. JIUCTOK MO yd4eTy KaJapoB 3allOJIHAETCS paOOTHUKOM
CaMOCTOSITENILHO TTPpU 0pOpMIICHHHU Ha padoTy.

3.10 Ipu 3amonHEeHUH JIMCTKA MO YUYETy KaApoB paOOTHUK JIOJKEH 3aMOHATE BCe ero rpadbl, Ha
BCE BONPOCHI JaBaTh IIOJHBIC OTBETHI, HE JOIMYCKaTh HCIPABICHUN WM 3a4epKUBAHUS,
MPOYEpPKOB, MOMApPOK, B CTPOTOM COOTBETCTBHH C 3allUCSIMHU, KOTOpPBIE COAEPKATCA B €ro
JUYHBIX JOKyMeHTax. OTpunaTenbHbBIE OTBETHI B rpadax JUCTKA 110 Yy4YETy KaJapoB
3aMKCHIBAIOTCS O€3 TOBTOPEHUS BOIIPOCa.

3.11 Tlpw 3amonaennu rpader "OOpa3oBanue" cieayeT IPUMEHSTh CIeAYIONIe (GOPMYTUPOBKH:
"Boicuiee"”, "HenoyHoe Bhiciiee", ""cpeqHee criennanbHoe"”, "HemoJHoe cpeiHee" - B 3aBUCUMOCTH
OT TOT0, KaKO¥ JOKyMEHT UMEETCsI Y padOTHHUKA.

3.12 B rpade "CemeiiHoe mojoxeHHe" MEPEeYUCISIOTCS Bce OJIM3KHE POACTBEHHUKH (MYK,
JK€Ha, J0Yb, CBIH), MPOXKHBAIOIINE COBMECTHO C PaOOTHUKOM. YKa3bIBatOTCA (GaMUIus, UM,
OTUYECTBO U JaTa POXKACHUS KaKJIOTO YJIeHA CEMbH.

3.13 B rpade "Brmonasiemast paboTta ¢ Hayasia TPyI0BOH AEATEIBHOCTU" OTPaXKAIOTCS CBEJCHHS
0 paboTe B CTPOTOM COOTBETCTBUH C 3aMUCAMU B TPYIOBOM KHIKKE.

3.14 Bce 3anmcu mpoU3BOISATCS B XPOHOJIOTUIECKOM TTOPSIKE.

3.15 [pu 3anomHEHNH TUCTKA MO YYETy KaJIPpOB UCIOJIB3YIOTCS CIEAYIOIINE JOKYMEHTHI:

- IACTIOPT;

- TPyAOBas KHUXKKA,

- BOGHHBIN OmiieT (Mpu HAJIMYKH);

- TOKYMEHTHI 00 00pa30BaHUU;

- TOKYMEHTHI O TIPUCBOCHUH YICHOHN CTEIICHH, yYSHOTO 3BaHUS.

3.16JlucTok mO Yy4YeTy KaJapoB TOJMUCHIBACTCS JIMIIOM, MPHUHAMAaeMbIM Ha padoTy,
CHEeNHAINCTOM TIO0 KaJpaM TIIOClie CBEpKHM CBEICHWH, 3aHECEHHBIX B aHKETy, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEpsIieTCS MeYaThio OTeNa KaJpoB.



3.17 Konuu Bcex TOKYMEHTOB 3aBEPSIOTCS JIMYHOW TMOAMKMCHIO CIICIIHAIMCTA 1O KaJpaM IOCye
CBEPKH UX C TOJTHHHUKAMH JOKYMEHTOB.

3.18 J[lomonmHeHHWe K JUYHOMY €Iy - JOKYMEHT, B KOTOpPOM (UKCHUPYIOTCS CBEACHHUS O
nepeMeneHn paboTHUKA 1Mo padore (Aara BCTYIUICHHS B JOJDKHOCTH M JlaTa yxoja ¢ Hee) C
yKa3aHueM MpUIHHBI epemenienus ("Ha3zHaveH ¢ moHmKeHneM B aTTeCTalluOHHOM mopsiake').
JlononHeHne K JMYHOMY JENIy COCTaBJISIETCS CIEHUAIMCTOM IO KaJapaM M HE HYXJIaeTcs B
3aBepEeHUH MONHUCHIO JIUOO MeYaThio.

3.19 Jlmunas kaptouka ¢opmbl N T-2 cocraBisgercs CHENMAIMNCTOM MO Kajapam IO
YHUPUIIUPOBAHHOU (hopMe, COEPKUT B ceOe CBEJICHUS O MEePCOHANbHBIX JaHHBIX paOOTHUKA B
IIOJTHOM COOTBETCTBHM C TPEJCTaBICHHBIMU JOKyMeHTaMu. B ciydae oOHOBIEHHs cTapas
JUYHasg KapTOuKa W3bIMAaeTcs W3 pasfena JUYHOro jaena "AHKeTHO-Ouorpaduyeckue u
XapakTepusymomme Marepuanbl’, mnpuodmaercss K "JlomomHUTENRHBIM Marepuaiam' U
3aMeHseTcss HOBOU. JInyHas kapTouKa MONUCHIBACTCS CIEIIMATUCTOM IO KajpaMm.

3.20 B panbpHeieM JIMYHOE JIEJO IMOTOIHSAETCS JOKYMEHTaMH, BO3HUKAIOIIMMHU B IPOIIECCE
TPYJAOBOH AESITENbHOCTU PAOOTHHUKA, K KOTOPHIM OTHOCSITCS:

- aTTECTAIIMOHHBIC JIUCTEHI;

- KOIIUU JOKYMEHTOB 00 YTBEP>KICHUH B JIOJDKHOCTH;

- JIpyrH€ XapaKTepH3yIolle M JONOJHSIIOMNE MaTepHalibl, MEpedyrclieHHble B paszgene |
HacTosiero [lomoxxeHus.

3.21 JluyHoe neno BeAeTCS HA TPOTSDKCHWH BCEH TPYAOBOW JEATCILHOCTH Pa0OTHUKA.
V3MeHeHus, BHOCUMBIE B JIMYHOE JI€J0, JOJDKHBI OBITH MOATBEPKICHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMH.

3.22 Crenuanuct mo KaJapaMm Hoiy4daeT OT IPUHUMaeMoro Ha paboTy paOOTHUKA JTOKYMEHTHI,
MIPOBEPSIET TIOTHOTY MX 3AIOTHCHHSI ¥ MPABUILHOCTh YKA3bIBAEMBIX CBEIACHHUI B COOTBETCTBHUH C
MPeIbSBICHHBIMU JOKYMEHTAMH.

IV. IlpaBa u 06s13aHHOCTH PaOOTHHUKA B 00JIACTH 3aTUTHI
€ro MepPCOHATBHBIX JTaHHBIX

4.1 PaboTHUK 00s3yeTcs MPEeAOoCTaBIATh IEPCOHAIbHBIE JaHHBIE, COOTBETCTBYIOLIUE
JIEUCTBUTEIIBHOCTH.
4.2 PaGOTHUK UMEET MPaBoO:
- Ha MOJHYI0 HHGOPMAIIHIO O CBOMX MEPCOHAIBHBIX TAHHBIX U 00pa00TKE ITUX TaHHBIX;
- Ha CcBOOO/HBIM OECIIaTHBIM JOCTYNl K CBOMM IEPCOHAJIBHBIM JAHHBIM, BKIIIOYas MpaBO Ha
MOJIyueHUE KOMUU JI00OM 3amucu, cojaepKallleil IMepcoHalbHbIE JaHHbIE pa0OTHUKA, 3a
UCKJIIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX 3aKOHOATeIbCTBOM Pd;
- Ha OIpe/ieJIEHUE CBOUX MPEACTaBUTENEH IS 3aIUThl CBOUX MEPCOHAIBHBIX JAHHBIX;
- Ha JOCTYN K OTHOCSIIMMCS K HEMY MEIUIIMHCKMM JaHHBIM C IOMOIIbIO MEIUIIMHCKOIO
CIIEIUAIMCTa TI0 CBOEMY BHIOOPY;
- Ha TpeboBaHHE 00 MCKIIOUYEHUU WU MCIPABICHUH HEBEPHBIX WJIM HETOJIHBIX MEePCOHAIbHBIX
JIAHHBIX, a TAK)KE JTAHHBIX, 00pa0OTaHHBIX C HAPYIICHUEM TPeOOBaHUIA.
4.3 Ilpu oTkaze paboTojaTenss UCKIIOYUTh WIM UCIPABUThH MEPCOHAIbHbBIE JaHHbIE paOOTHHKA
OH HMEET TpaBO 3asBUTh B TMHCHBMEHHON (QopMe paboTogaTeN0 O CBOEM HECOIJIACHH C
COOTBETCTBYIOLIMM 000OCHOBAaHHEM TaKOT'O HECOTJIACHS.
4.4 TlepcoHaibHbIE JaHHBIE OILIEHOYHOIO XapakTepa pa0OTHHK HMMEET MpaBO JAOMOJHUTH
3asBJICHHEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;
- Ha TpeboBaHue 00 W3BEIlEHUWU paboToAaTeNeM BCeX JIHI], KOTOPHIM paHee ObUIM COOOIEHBI
HEBEpHBIC WJIM HETIOJIHBIE MEPCOHANIbHBIE JaHHBIE paOOTHHKA, 000 BCeX MPOU3BEJCHHBIX B HUX
UCKJTIOYEHHSIX, UCTIPABICHUSIX WIH JTOTIOTHEHUSIX;
- Ha oOXaJloBaHUE B CyJl JIIOOBIX HEMpPAaBOMEPHBIX ACUCTBUI min Oe3neiicTBus paboTonaTens
npu 00pabOTKe U 3alIUTE €ro NePCOHATBHBIX JaHHbIX.

V. XpaHeHue, UCIIOJIb30BAHKE U TI€pe/aya MepCOHATBHBIX JAHHBIX paOOTHHKA



5.1 JluyHble gaena, B KOTOPBIX XpaHATCA IEPCOHAIbHBIE JaHHbIE PAaOOTHHUKOB, SIBIISIOTCS
JOKyMeHTaMu " /{7151 BHyTpEHHETO 110JIb30BaHUs "

5.2 JIuyHOE [eNI0 PETUCTPUPYETCS, O YeM BHOCUTCS 3alUCh B XKYpHAJ ydeTa JHMYHBIX el
KypHuan cogepxut cienyrouiie rpadoi:

- IOPSJIKOBBII1 HOMEP JIMYHOTO JIENA;

- (hamumust, ©UMs1, OTYECTBO COTPYAHHKA;

- laTa IOCTAaHOBKH JIeJ1a Ha y4eT;

- 1aTa CHATHUA JieJia C y4eTa.

5.3 V 3zasenyromero MJIOY Ne6 xpanarcs nuuHble jaena paOOTHHUKOB, paboTaomuMX B
HacToswee BpeMs. st 3Toro ucnoinbzyercs: cei, KOTOpHIii 3anmupaeTcsi U ONeuaThIBAeTCs.

5.4 JluuHble fAena pacroyiaraloTcs B TOPSJIKE COTJIACHO MX HoMepaM 0o B andaBUTHOM
MOPSIKE.

5.5 Tlocne yBonbHEHHs pabOTHHMKA B JIMYHOE JAEJIO BHOCSTCS COOTBETCTBYIOIIME TOKYMEHTHI
(3asiBJIEHHE O PACTOP>KEHUHU TPYJOBOIO JOrOBOpa, KOMUS MPHUKa3a O PACTOPKEHUU TPYIOBOTO
JIOTOBOPA), COCTABIISIETCS OKOHYATEIbHAS OMHCh, CAMO JIMYHOE J1eJI0 O)OpMIISIETCS. U TIepeIaeTCst
JUTSL XpaHEHUS.

5.6 Jlnuneie nena paOOTHUKOB, YBOJICHHBIX U3 OPraHU3allid, XPAHATCS B apXUBE OPTaHU3ALNH B
an(aBUTHOM MOPSAIKE.

5.7 He nonyckaercs:

- co00IIaTh MEepCOHANbHBIE JaHHbIE PAaOOTHHKA TPeThel cTOpoHEe 0e3 MUCHMEHHOTO COTJIacus
paboTHMKaA, 3a HMCKIIOYCHHEM CJIy4aeB, KOTJa STO HEOOXOJMMO B IENSAX MPEAYNPEKICHHUS
yrpo3bl KU3HU U 3JI0pOBbI0O pabOTHUKA, a Takke B Clydasx, YCTAHOBJICHHBIX
3aKOHOAATeILCTBOM PD;

- coo0IIaTh MEPCOHANBHBIE JaHHbIE PA0OTHHKA B KOMMEPYECKHX IeNsAX 0e3 ero MMCbMEHHOTO
coryiacus;

- 3ampamuBaTh HH(OPMALMIO O COCTOSHHMM 3/I0POBbS DPAOOTHHMKA, 33 HCKIIOYEHHEM TeX
CBEICHMM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYJOBOM
GbyHKIHH.

5.8 Jloctym K mepcOHANBbHBIM JaHHBIM paOOTHHUKOB pa3pelIaeTcsi TOJBKO CIHEIHaIbHO
YIOJIHOMOYEHHBIM JIMI[AM, IIPH 3TOM yKa3aHHbIE JUIA JOKHBI UMETh MPABO MOJYy4aTh TOJIBKO
T€ MEepPCOHAIbHbIE JaHHbIE PaOOTHHKA, KOTOPbIE HEOOXOIUMBI ISl BBIIOJHEHHUS] KOHKPETHBIX
byHKLIU.

59 TIlpu mnepemaye TNEPCOHATBHBIX JaHHBIX pPA0OTHHWKA TPETHUM JIMIAM HEO0OXO0IUMO
MpenynpexaaTh UX O TOM, YTO 3TH JaHHbIE MOTYT OBITh WCIIOJIb30BaHBI JIUIIb B IENAX, IS
KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATHUX JIMLl MOJATBEPKIEHHUS TOTO, YTO ATO IPABUIIO
cobmonieHo. Jluma, mosydarolniye HepcoHalbHbIE JaHHblE PaOOTHUKA, 00s3aHbI COOJIIOAATH
peXuM CeKpeTHOCTH (KOHPUACHITHATbHOCTH). VICKITIoUeHEe COCTaBIsIET OOMEH MepCOHATBHBIMHU
JTAHHBIMU PAOOTHHUKOB B MOPSJIKE, YCTAHOBICHHOM 3aKOHOIATEIhCTBOM PO.

5.10 Ilepemaua mEepCOHAIBHBIX JAHHBIX pPAOOTHHKA B TIpeaeiax OJHON OpTraHH3aIiH
OCYILIECTBIISIETCSA B COOTBETCTBUHU C JIOKATbHBIMU HOPMAaTUBHBIMH AKTaMU JaHHOW OpraHU3alUU.
5.11 Tlepenaya mepcoOHANBHBIX JAHHBIX PAOOTHHKA €ro MPEACTABUTEISIM OCYIIECTBISETCS B
MOpsIZIKe, YCTAHOBJICHHOM B opranuzanuu. O0beM nepenaBaeMoii nHGOpMaIuu OrpaHHYNBaeTCS
TOJIbKO TEMH MEPCOHAIbHBIMU JTAHHBIMU PAOOTHHKA, KOTOPhIE HEOOXOAMMBI AJisl BBIMOJTHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (QYHKITUH.



